DAl HOC PA NANG CONG HOA XA HOI CHU NGHIA VIET NAM

PHAN HIEU PHPN TAI KON TUM Poc 1ap — Tw do - Hanh phuc
S6: 906 /TB-PHKT Quang Ngai, ngay 21 thang 11 nam 2025
THONG BAO

Chiéu sinh khéa dao tao Ung dung Al trong nghiép vu hanh chinh cong

Can cir nhu cau thuc té Phan hiéu Pai hoc Da Ning tai Kon Tum théng bao chiéu
sinh khoa dao tao ngin han “Ung dung Al trong nghiép vu hanh chinh céng” cho cac ca
nhan va t6 chirc ¢ nhu cau, cu thé nhu sau:

1. P6i twong dao tao

- Cén bo, cong chirc, vién chirc 1am viéc trong cac co quan, to chirc nha nudc;

- Nhitng c4 nhan c6 nhu cau tim hiéu va ap dung Al vao cong tac hanh chinh.

2. Thoi gian, hinh thire, dia diém

- Thoi lwong boi dudng: 02 ngay (Thtr 7, Chu Nhat).

- Hinh thuc hoc: Truc tiép.

- Dy kién khai giang: Thang 12/2025.

- Pja diém: Phan hiéu DPHDN tai Kon Tum, s6 704 Phan Pinh Phung, phudng
Kon Tum, tinh Quang Ngai.

4. Noi dung khoéa dao tao

4.1. Muc tiéu khéa dao tao

- Tang hiéu suat cdng viéc: Thong qua ty dong hoa cac tac vu l3p lai nhu soan
thao vin ban, tong hop théng tin, xt Iy di lidu, 1ap béo cao;

- Nang cao kha ning giao tiép va quan ly thoi gian: Bang cach sir dung Al hd tro
viét email, chuan bi tai li¢u, Ién lich va nhac viéc;

- Cai thién tinh chuyén nghiép va do chinh xac trong cac tai liéu hanh chinh bang
cong cu hd trg ngbn ngit va kiém tra 15i;

- Giam thiéu khéi lwong cdng viéc tha cong, gitip nhan vién cd thoi gian tap trung
vao cac nhiém vu mang tinh chién lugc va phdi hop noi b hiéu qua hon;

- Cai thién truyén thdng noi bo: Tiép can va lam cha céc cdng cu Al thong dung
dé bét kip xu huéng chuyén doi so.

4.2. N¢i dung khéa dao tao

a) Tong quan va nguyén tac quan trong khi khai thac sir dung Al trong cong tac
hanh chinh:

- Gigi thiéu tong quan vé Al va vai tro caa Al trong cong tac hanh chinh;

- M6t s6 nguyén tic, tha thuat trong viéc khai thac tri tué nhan tao trong cong tac
hanh chinh;
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- Giao tiép hiéu qua vai Al - Nghé thuat dat cau hoi (prompting) trong cong tac
hanh chinh;
- Thuc hanh khai thac Al trong xu ly c&c ¢éng viéc hanh chinh cu thé tai don vi.
b) Khai thac cac cdng cu Al trong cdng tac tra cizu théng tin, xay dwng di liéu
theo huéng ca nhan hoa.
- Khai thac cong cu Al dé tra ctru van ban quy pham phap luat; ra soat, di chiéu
no1 dung van ban tham muu;
- Poc nhanh hop dong, quy dinh, ndi quy, trich xuat y chinh;
- Tao ban tom tét, xir Iy va phan tich dit liéu, bang biéu, biéu d6 chuyén nghiép
v6i Al theo nhu ciu ca nhdn trong viée viét bao cao hanh chinh.
c) Khai thac céc céng cu Al trong cong tac xay dung van ban.
- Ung dung cong tac cu Al dé xir ly, phan tich dit liéu; xay dung cong vin, bao
c4o, ké hoach.
d) Khai thac Al phuc vu cong tac nghién cizu, sogn bai thuyét trinh thuyét trinh.
- Ung dung AI dé tao so dd tu duy, phuc vu cong tac trinh bay, b4o cao trong
cuoc hop, hoi thao;
- Ung dung AI dé tao so do héa noi dung thuyét trinh, trinh bay;
- Ung dung AI dé tao bai thuyét trinh, trinh bay hoi nghi, hoi thao.
e) Khai thac Al trong truyén théng ngi bo
- Thiét ké biéu mau, ban trinh chiéu, bdo co nodi bo;
- Truyén théng noi bd 4n twong tir van ban qua hinh anh;
- Tao anh, tao video an tuong;
- Sang tao da dang ndi dung sé véi cac tng dung Al.
4. Hoc phi: 399.000 VNB/ HV/Khda.
- Nop qua tai khoan ngan hang Vietinbank - Chi nhanh Kon Tum
Don vi thy huong: Phan hig¢u Pai hoe Pa Ning tai Kon Tum
Sé tai khoan: 128000044294
Noi dung: Ho tén hoc vién — So6 dién thoai, HP khoa Al
(Vi du: Nguyen Van A — 0935641234, HP khoa Al)
* Thanh todn theo quy dinh Nha nwéc néu chi tir nguon ngan sach cia don vi
5. Quyén lgi cia hoc vién
- Trang bi k¥ nang trng dung Al vao cong viéc hanh chinh;
- Gilp tiét kiém thoi gian, nang cao hiéu qua xt Iy hd so, di liéu va chuyén mén;
- Pugc huéng dan sir dung cac cong cu Al mién phi, dé ap dung;
- Puoc tham gia khoa hoc tiép theo mién phi néu chua thanh thao.
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6. Pia diém lién hé, tw vin va ding ky
- Pang ky truc tiép: Van phong Tuyén sinh, Phan hi¢u DPHDN tai Kon Tum
(Phong H102, sé 704 dwrong Phan Pinh Phing, P. Kon Tum, tinh Quang Ngai).

- bién thoai/Zalo tu van va dang ky: 0363.780.458 (C6 Tir Van)

- Website: https://kontum.udn.vn

- Pang ky truc tuyén:

https://docs.google.com/forms/d/e/LIFAIpQLSAwWRYrxXYVZc 9xiEAN2lijldbFL
2xV6FxeCCuE2k4yal pfUg/viewform?usp=dialog

Phan hiéu DPHPN tai Kon Tum thong bao dén Quy don vi va cac c& nhan c6 nhu
cau biét, dang ky tham gia khoa dao tao trén.
Trén trong thong béo./.~ frr

Noi nhan:
- C4c t6 chuc, ca nhan co nhu cau;
- Phong, Khoa, T6 (dé phéi hop);
- Website;

-Luu: VT, TO TV-TTTT.
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